Safeguarding:
Keeping Apprentices Safe




Keeping
Apprentices
Safe

Our Approach

The University has a clear commitment to
safeguarding, demonstrated through a long
established University Safeguarding Committee
which is overseen by the Provost. They
actively promote and implement the
Safeguarding Policy, confirming that it is
regularly reviewed and acted upon.

Additionally, University staff working with
apprentices are trained in safeguarding and
PREVENT. When appropriate, staff are able to
access additional information and advice from
the University Safeguarding Lead.
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Employers’ Duty

Employers have a duty to comply with

all UK health and safety legislation and
responsibilities. The apprentices’ welfare in
the workplace is the employer’s responsibility
however, employers should seek appropriate
advice when they feel an apprentice may be at
risk in their personal lives.

For many employers this can be a complex and
confusing area. Please refer to the following
pages, which outlines the support the University
can provide and some information you may
wish to incorporate in your internal procedures
whilst employing an apprentice.

Safeguarding

The University’s Role

+  Provide employers with information
and guidance to raise awareness of their
safeguarding obligations.

+  Provide apprentices with an awareness of
safeguarding, understand how to access
university support services and be aware
of the process for reporting safeguarding
concerns.

+  Provide safeguarding training for all
University staff working with apprentices.

+  Ensure that staff working with young and
vulnerable apprentices are subject to an
enhanced Disclosure and Barring Service
(DBS) check (where applicable).

+  Communicate safeguarding concerns
related to individual apprentices with
the relevant employer by maintaining
sensitive and appropriate channels of
communication.

+  Ensure that relevant government
legislation is familiar to employer staff
working with apprentices.

The Employer’s Role

+  Understand what safeguarding means
in practice at their organisation, in the
context of the responsibilities they have
for the people they employ.

+  Ensure that staff working with apprentices
are appropriate for the role that brings a
position of trust and do not present any
danger or threat.

+  Ensure that DBS have been completed if
people are working with young people or
vulnerable adults.

+ Identify a person to coordinate
safeguarding across the organisation that
an apprentice can speak to if they have
safeguarding concerns.

The Apprentice’s Role

«  Attend safeguarding training.

+  Familiarise themselves with the University
and employer’s process for raising and/or
reporting a safeguarding concern.
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PREVENT

The University’s Role

+  Ensure that staff at the University
understand the obligations it has under the
PREVENT duty.

+  Provide relevant training for University
staff so that they know how to manage
risks and concerns.

«  Apply clear procedures so that concerns
are raised with the University safeguarding
lead (or external agencies as required) and
dealt with rapidly.

+  Provide embedded training at School level
for apprentices at induction and at regular
intervals in their programmes.

«  Provide a contact for any further
information regarding the PREVENT duty.

+  Create an environment that encourages
respectful free speech in which apprentices
can express views in a non-extremist way.

The Employer’s Role

+  Demonstrate a shared responsibility
and commitment to the principles
underpinning the PREVENT duty.

+  Seek specialist support if any concerns are
raised.

The Apprentice’s Role

+  Expressviewsin a non-extremist way.

+  Seek specialist support if concerned about
apeer.

British Values

The University’s Role

Promote British Values throughout an
apprentice’s programme.

Provide training to explore and define
British Values and their influence in
society.

Facilitate the application of apprentice’s
knowledge to relevant situations and
environments.

Promote respect amongst apprentices,
recognise difference and have regard for
protected characteristics.

The Employer’s Role

Adhere to legislation as set out in the
Equality Act 2010.

. Demonstrate a commitment to British
Values.

The Apprentice’s Role

« Act respectfully.

. Demonstrate tolerance of those from
different faiths and different beliefs.



Staying Safe
Online

The University’s Role

Evaluate the risk of harm associated with
apprentices being online or using digital
technology.

Deliver appropriate training to keep
apprentices safe online.

Empower apprentices to discern the
validity and authenticity of information
held online.

Ensure that University staff receive training

to identify and deal with online safety
concerns.

Provide clear guidance on what is
acceptable use of the internet at
University.

Seek specialist support if any concerns are
raised.

The Employer’s Role

Raise the apprentice’s awareness of the
organisation’s policies on the acceptable
use of the internet and other digital
technologies whilst in the workplace.
Act to minimise risk and understand the
dangers apprentices face when using
technology in the workplace.

Communicate concerns about apprentice
safety online to the University.

The Apprentice’s Role

Familiarise and work within the policies
for acceptable use of the internet,
social media and digital technologies at
University and the workplace.

Safeguarding in
Action

Warning Signs

Absence - missing work or not turning up
at university

Changes in appearance

Changes in behaviour and character
- becoming quiet or loud, aggressive or
withdrawn

Changes in emotional health - crying,
anxiety or low mood

Excessive alcohol consumption
Physical injuries - cuts or bruises
Poor living conditions
Self-harm

+  Useofdrugs

+  Withdrawing from certain activities -
reluctance to go online, sudden changes in
use of technology

NB: The existence of these characteristics is not
a definite sign that something is wrong.
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Who to contact

If you have a concern about a student or member of
staff, you are advised to contact the University
Safeguarding Lead via: safeguarding@worc.ac.uk

Alternatively, for matters related to health and wellbeing
of students you can email: studentlife@worc.ac.uk

For course related support you are advised to contact the
Apprenticeship Office via: apprenticeships@worc.ac.uk
Concerns may be escalated as necessary to the Head of School

If you have a concern about a member of staff or student in the
context of Prevent please email: prevent@worc.ac.uk

For further guidance please refer to
https://www.gov.uk/government/publications/prevent-duty-guidance
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