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	Professional Statutory Regulatory Body (PSRB) Communication and Approvals/ Monitoring Process




PSRB designated contacts: 
Course Leader and School Quality Administrator



PSRB Engagement Process: 
Course Leader completes PSRB Engagement form for sign off by College Director LTQE


Communication: 
All communication to and from PSRB should be copied to School Quality Administrator to facilitate accurate record keeping and timely and appropriate responses should Course Leader be on leave.

Quality Administrator to communicate any further engagement to AQU Officer. Copies of reports to be sent to ASQEC.


Accreditation, re-accreditation, annual monitoring / surveillance requirements and course modifications: 
Course Leader has responsibility for meeting these requirements 


School Quality Administrator: 
To support the Course Leader with document preparation to include formatting etc., conversion of word documents to PDFs

To send/ share documents internally as required and with the PSRB, after internal verification and sign off, ensuring information is shared securely and GDPR requirements are met 


Quality Coordinator and Head of Department: 
To support the course leader in the accreditation, re-accreditation and/ or annual monitoring / surveillance and course change

To  review all completed documentation to verify and confirm assurance of quality 


Head of School and/ or College Director LTQE 
To have oversight of the accreditation, re-accreditation and/ or annual monitoring / surveillance and course change and to give final "sign off" of documentation


Record Keeping: 
Quality Administrator maintains accurate PSRB spreadsheet and provides an accurate record of engagement with the School’s PSRBs. College Learning, Teaching and Quality Enhancement Commttee have oversight

AQU to add information received at LTQE to central Register and provide information to Data Management Unit
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