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Lone Working Risk Assessment 

General duties under the Health and Safety at Work etc. Act 1974 and specific duties of the Management of Health Safety at Work Regulations 1999 require the University to provide a safe environment, safe equipment and safe systems of work for its employees and those working on its premises including students. These requirements are applicable to all work situations/activities and in particular, where staff and students are working alone or outside normal working hours.

The University requires an assessment of the risks associated with lone working (or working out of normal hours) to be carried out.

	Brief Description of Work:




Hazard Identification: Identify all the hazards specific to the lone working activity; evaluate the risks (low / medium / high); describe all existing control measures and identify any further measures required.  

	Hazard (s)
	Risk

L / M / H
	Control Measures (i.e., alternative work methods, training, supervision, protective equipment.)
	Risk after control 

L / M / H

	Workplace: 

Identify any hazards specific to the workplace / environment, which may create particular risks for lone workers e.g. confined spaces.


	
	
	

	Process: 

Identify any hazards specific to the work process, which may create particular risks for lone workers e.g. electrical systems


	
	
	

	Equipment: 
Identify any hazards specific to the work equipment, which may create particular risks for lone workers, e.g. manual handling. 


	
	
	

	Violence:

Identify the potential risk of violence.


	
	
	

	Individual:

Identify any hazards specific to the individual, which may create particular risks for lone workers e.g. medical conditions, female, young, inexperience, etc.


	
	
	

	Work Pattern:

Consider how the lone workers work pattern integrates with those of other workers, in terms of both time and geography


	
	
	

	Other:

Specify

	
	
	


*Continue on separate sheet if necessary

Persons at Risk: Identify all those who may be at risk.

	Academic staff
	
	Technical staff
	

	P’Grad students
	
	U’Grad students
	

	Maintenance staff
	
	Office staff
	

	Cleaning staff
	
	Emergency personnel
	

	Contractors
	
	Visitors
	

	Others
	
	
	


Training: Identify the level and extent of information, instruction and training required. Consider experience of workers.

	Has necessary information / training been given?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	N/A
	 FORMCHECKBOX 


	Expand and clarify, if necessary.




Supervision: Identify the level of supervision required.

	Is suitable supervision in place?  

Identify all necessary supervisory measures.

· Periodic telephone contact with lone workers necessary

· Periodic site visits to lone workers

· Regular contact (telephone, radio, etc)

· Automatic warning devices, e.g., motion sensors, etc.

· Manual warning devices, e.g., panic alarms, etc.

· End of task / shift contact

· Other.  Specify……………………………………….


	Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	No

No

No

No

No

No

No

No
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	Expand and clarify, if necessary.




Additional Information: Identify any additional information relevant to the lone working activity, including emergency procedures, first aid provision, etc.

	


Assessment carried out by

	Name:
	
	Date:
	

	Signature:
	
	Review Date:
	


Names of Persons Involved in Lone Work:

	Name
	Signature
	Date:
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