Is UoW making a supply of staff?
Indicators include: member of staff will
work for third party for a specified time
(e.g. next three months, every Monday, Yes See guidance on
etc.); whilst carrying out work, the third page 1 8 ‘1: .
party determines what/when/how work VAT LI d bl I Ity F I OWCh d rt'
is done; the third party oversees the S u p pl ieS Of Staff Resea rCh or
work; UoW cannot send a substitute. Z
Consultancy (March 2020
o version)
Is this a Research
Contract,. that has Yes See guidance on
been reviewed by )
the University’s page
Research Office?
No
Is this a charge for a
particular service or Yes See guidance on
task (e.g. page 3
consultancy)?
General points to consider: ' : H
* When entering into agreement make sure that any charges/prices quoted and agreed are exclusive of VAT — it can (L),P\lh\;g:’f:ggter

then be added on top of the fee charged if it is a VATable service

* If asupply is not subject to VAT, costings associated with the project (such as buying materials from third parties)

should be based on VAT inclusive figures




Yes Further advice may be required

START HERE
Is the member of staff going to work outside the UK?
No
Further advice may be required. If eligible, recharge of
Is the member of staff on secondment —i.e. a formal payroll/pension costs may qualify to be outside the scope of
secondment agreement has been negotiated and agreed via ves VAT; whilst any “mark-up” to cover admin time, will be
the University's HR dept. and the third party that UoW is subject to VAT at the standard rate. Description of invoice
contracting with is meeting ALL of the employee’s payroll and should read Secondment costs relating to [name of member
pension costs for duration of secondment? of staff] for the period from [date] to [date] in accordance
with terms of secondment agreement dated [date]
No
Supply is exempt from VAT — Code 2. Description on
Is the third party a As part of the role Yes the invoice should make it clear what is being
University, School or Yes that the UoW supplied, e.g. Charge for X days of [name] on [dates]
Further Education member of staff will at a day rate of [price] to deliver training course
College? carry out, are they relating to [subject]
providing tutoring or
lectures to
individuals or N Supply is standard rated — Code 3. Description on
No groups? ° the invoice should make it clear what is being

supplied, e.g. Supply of staff; charge for x days of
[name] on [dates] at a day rate of [price]

\

Supply is standard rated — Code 3.
Description on the invoice should make
it clear what is being supplied, e.g.
Supply of staff; charge for x days of
[name] on [dates] at a day rate of

[price] VAT Liability Flowchart;

Supplies of Staff

1B\ Universit
of Worces);’ter Page 1




START HERE

Is this new research “An original
investigation in order to gain
knowledge and understanding”?

No

Is the project:

confirming existing
knowledge

business efficiently advice
collecting/recording/

collating statistics or data
market research

writing computer
programmes

routine testing of
materials or components

Further advice may be required

IR\ University
of Worcester

Is this being funded by Are 'the Outside the
findings of the scope of VAT —
the NHS, a government research code 9
Yes body, charity, or is it part Yes ) Yes -
. . available for Description on
of a collaboration with “ L
. . the “general invoice should
another University . ” “
. public good read “Draw
(where the funding has .
. and is there no down of
come via the NHS, a . . L
direct benefit funding in
government body or . .
charity)? for the funding relation to
) body? [name of
project].”
No
No
Does the funder receive a No
benefit from the funding;
e.g. IP rights, exclusive
access to the results of
the research?
Yes |
ves Further advice may be required

Is the funder
located

outside the Yes

UK?

Supply is standard rated — Code 3. Description on the
invoice should make it clear what is being supplied, e.g.
Desk review of data relating to [subject] during [date
range]; testing of [type of samples] during [date range]

Page 2

VAT Liability Flowchart;

Research




START HERE -,
S Is the tuition
Does the project involve a members Yes taking place in v Supply is Exempt from VAT - Code 2. Description on the
of our staff providing tuition or the UK? s invoice should make it clear what is being supplied, e.g. Supply
lectures direct to individuals or of Training course relating to [subject] on [date] by [member of
groups of individuals (even if that staff]
tuition is funded by their employer or
a third party)?
No
No
Is the project:
* confirming existing
knowledge
* business efficiently advice
. . Is the
* collecting/recording/
llating statistics or data Yes customer
co located Yes Further advice will be required
* market research .
. outside the
* writing computer uK?
programmes

* routine testing of
materials or components

* developing a course or
training program without No
the provision of tuition

Supply is standard rated — Code 3. Description on
the invoice should make it clear what is being
No supplied, e.g. Desk review of data relating to
[subject] during [date range]; testing of [type of
samples] during [date range]

VAT Liability Flowchart;

Further advice may be required

Consultancy
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