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CHANGE OF CIRCUMSTANCES
APPLICATION FORM 2021/22

You should complete this form if you have already
received an award from the fund this academic year
but have experienced a change of circumstances which
you feel may warrant a further award

Completed application forms and copies of all the supporting
evidence should be emailed to: moneyadvice@worc.ac.uk

Due to the current Covid-19 pandemic paper copies of the Access to Learning

Fund application form & evidence will not be accepted until further notice

You may book an email/telephone appointment with a University Money Adviser to discuss
your finances or to receive help in completing the form (1:1 in person appointments are
currently not available). Appointments can be booked via firstpoint (firstpoint@worc.ac.uk)




Frequently Asked Questions

Q. How long will it take to process my application?

A. Applications will take up to 4 working weeks to process, from the date that the application is received
correctly completed and with all necessary evidence/information.

Q. What if my situation is urgent?

A. If your situation is urgent you can get further advice from firstpoint but you should not delay submitting
this application.

Q. What evidence should | supply with my application?

A. You must provide all appropriate evidence as detailed on page 6 of the form, translated into English where
appropriate.

Q. How will I know if my application has been successful?

A. You will receive a letter, sent to your University email address, normally within 4 weeks of submitting the
application with all the supporting evidence. Staff are unable to comment on the progress of an application
within the first 4 weeks after it's receipt.

Q. What change in circumstances would mean | would get a further award from the
Access to Learning Fund?

A. It would need to be a significant change in circumstances which has occurred after your first award from
the fund. For example:

e Anew unexpected cost such as essential car repairs, replacement of essential household goods,
unexpected bill etc.

e Loss of income - for example due to redundancy, reduction in working hours, ilness, change to
Welfare Benefits or a change to your student income.

e Financial pressure caused by relationship breakdown

e Increase in costs due to change in your studies, for example increased placement travel costs or
increased childcare costs.

You should tell us as much as possible about your change in circumstances and be clear about
the affect it has had on your circumstances and your studies.
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Section 5: Evidence Checklist

e Use the checklist below to record the evidence you have supplied.

e You must submit any relevant paperwork as listed below in order for your application to be

considered.

e Applicants are responsible for submitting supporting documentation in English. Translations

must be completed by a verified source.

You must provide:

Last 3 months itemised Bank/Building Society statements up to current date for all your
household accounts

Plus - evidence of your change in circumstances as applicable:

Loss of income e.g. redundancy notice, last 3 wage slips showing drop in income, new
benefits award letter

Change in student income — New Student Finance Award letter showing change in award

Unexpected cost — Invoice/bill/receipts in your or your partners name

Relationship breakdown — New award letters for benefits such as Tax Credits etc.

Change in childcare costs — copies of invoices or confirmation of new costs from childcare
provider

Other — Please tell us what you have supplied and what this is evidence for:

Completed application forms and copies of all the supporting evidence

should be emailed to: moneyadvice@worc.ac.uk

You may book an email/telephone appointment with a University Money Adviser to discuss your
finances or to receive help in completing the form (1:1 in person appointments are currently not

available). Appointments can be booked via firstpoint at firstpoint@worc.ac.uk
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